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Digital Tchnologies Grants 2026/2027
PROJECT COMPLETION FORM

Data Protection and GDPR
The data you provide on all paperwork related to this grant may be held by us electronically and in hard copy. At NIMC we are committed to protecting your privacy and security. Please read our ‘privacy notice’ at www.nimc.co.uk which explains what information we collect about you and how we treat that data.

	
1.  CONTACT DETAILS


	NIMC Grant Ref. No.
	

	Name of Museum
	

	Name of person returning Project Completion Form
	

	Job Title / Role in Museum
	

	Telephone
	

	Email
	

	Is your museums VAT registered?
	

	2. PROJECT/ACTIVITY NAME

	

	
3. PROJECT DETAILS 

	Description
Please provide a short description of the project

	






	Outputs
Briefly list the outputs procured or created during this project, e.g., digitisation equipment- databases, scanners, cameras and/or digital outputs- website additions, videos, 3D scanning, learning materials. Please note, an output is an activity or action. You will have the opportunity to list outcomes in the Evaluation Form.

	Have any events taken place because of the capital expenditure? If so, please provide detail and number of events (workshops/performances):
	

	Number of collection items impacted by the grant.
	

	Number of resources (e.g. digital outputs of digitisation) created:
	

	4. IMAGES / VIDEOS
Please supply any available images of the project that can be used for promotion by sharing them via email / transfer and included the relevant photo consent forms/documents.

	5. CHANGES TO THE PROJECT
If there have been any changes to the project since your application form was submitted, please detail. These should have been discussed with and approved by the Development Officer in advance.

	



	
6. EXPENDITURE AND INCOME 



	Breakdown of expenditure
	Amount (excluding VAT)
	VAT Amount
	Amount (including VAT)
	Date of payment

	


	

	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	£
	
	


	Total cost of project
(include all fees and VAT)
	

	Final amount sought from NIMC
	

	Amount sought from NIMC as a % of total cost
	

	Payment of Grant

Bank Details

Account Name:

Account No:

Sort Code:

Ref No:

	





NIMC will request verification of expenditure from selected grant recipients.
If requested to do so the grant recipient must submit
· Original VAT invoices from the approved supplier(s) for expenditure; and
· such other documentation as NIMC may require for the purposes of verification.

Conditions of the Award
There are still several conditions of the award which you should adhere to:
· Take part in an Evaluation of the funding programme.
Please complete the NIMC/NIFS Project Evaluation Form in the next 3 months. The information you provide in this form is essential in helping to decide how support for museums can best be targeted in the future. It will also help NIMC/NIFS to promote the work of your museum, NIMC, NIFS and the museums sector more generally.
· Acknowledge the Grant funding from Future Screens NI administered through the NI Museums Council and on all print and online marketing materials related to this project using the appropriate wording.
“(Purchased/Completed/Delivered) with a grant from Future Screens NI administered through the NI Museum Council” and use the NIFS and NIMC logos. Both logos were provided in the Brand Pack with your letter of offer. If you require another, contact info@nimc.co.uk.

[bookmark: _Hlk20313015]Feedback and Complaints
The Northern Ireland Museums Council is committed to providing a high quality of service. If you are dissatisfied with the service we provide, we would like to hear from you. However, we would also like to hear about things you think we have done well and how you think we could improve our services. 
For a copy of our complaint’s procedure, contact info@nimc.co.uk 
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