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Collecting for the Future
Supported by Esmé Mitchell Trust

PROJECT COMPLETION FORM




Please email completed forms to info@nimc.co.uk
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Data Protection and GDPR
The data you provide on all paperwork related to this grant may be held by us electronically and in hard copy. At NIMC we are committed to protecting your privacy and security. Please read our Privacy Notice which explains what information we collect about you and how we treat that data.

	
1.  CONTACT DETAILS


	NIMC Grant Ref. No.
	

	Name of Museum
	

	Name of person returning Project Completion Form
	

	Job Title / Role in Museum
	

	Telephone
	

	Email
	

	2. OBJECT NAME
(Please choose an Object Name/Title which is accurate and best describes your acquisition. This will be printed in our Annual Report,  seen externally on our website and by our decision takers so please ensure that you choose a title that is accurate and you are happy for a wide range of people to see)

	





	
3. ACQUISITION DETAILS 
(Please provide a short description (250 words max) of the purchase that NIMC can use to share information and promote the acquisition)


	




	4. ACQUISITION IMAGE
(Please attach high resolution images of your purchase that may be used for publication by NIMC)







	5. CHANGES TO THE PROJECT
(If there have been any changes to the acquisition project since your application form was submitted please detail)


	




	6. EXPENDITURE AND INCOME 

	Total cost of acquisition
(include all fees and VAT)

	£

	Final amount sought from NIMC
	£

	Amount sought from NIMC as a % of total acquisition
	%



Conditions of the Award
There are still a number of conditions of the award which you should adhere to:

· Agree to take part in an Evaluation of the funding programme
NIMC have supplied a Project Evaluation Form please complete and return it within three months of the project completion date. The information you provide in this form is essential in helping to decide how support for museums can best be targeted in the future. It will also help NI Museums Council  to promote the work of your museum, NI Museums Council and the museums sector more generally.

· Acknowledge the support of NI Museums Council and the Esmé Mitchell Trust on exhibition panels and labels, in print and social media.
“Purchased with support from the NI Museums Council and Esmé Mitchell Trust” and use NI Museums Council logo. The logo was provided in the Brand Pack with your letter of offer. If you require another, contact info@nimc.co.uk.

[bookmark: _Hlk20313015]Feedback and Complaints
The Northern Ireland Museums Council is committed to providing a high quality of service. If you are dissatisfied with the service we provide, we would like to hear from you. However, we would also like to hear about things you think we have done well and how you think we could improve our services. To view our complaints procedure please contact info@nimc.co.uk
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